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7 First Aid

This section will familiarize you with guidelines for treatment of minor injuries and for the application of
first-aid for more serious injuries in the period of time before professional medical staff are able to treat
the injured person.

7.1 First-Aid Kits
NEES@UC Davis contracts with an outside vendor to provide and maintain first aid kits in each area of
the facility. The following basic items should be present in the first-aid box at all times.

. Latex gloves.

. Sterile dressing to stop bleeding.

o Cleansing agent/antibiotic towelettes to disinfect.
J Antibiotic ointment to prevent infection.

J Burn ointment to minimize risk of infection.

. Adhesive bandages in a variety of sizes.

J Eye wash solution.

. Thermometer

If you find the first aid kit is missing any component, inform the safety coordinator so that the kit can be
re-stocked.

7.2 Heat Stress

Heat stress can be a significant risk while working in Davis during the summer. The Amorocho Building
and the Rotunda building are not cooled. Supervisors of UC Davis employees who work in extreme heat
conditions must:

o Be aware of risk factors that contribute to a heat related illness

. Reduce the risk by taking special precautions to prevent a heat related illness

. Be alert for the symptoms of serious a heat related illness

J Train employees about the risks and how to protect themselves (include as part of your
Injury lliness Prevention Program)

J Make sure employees working in hot conditions are accounted for at the end of the work
shift

o Know what to do and how to summon emergency medical care should a heat related

emergency occur
See EH&S SafetyNet #123 — Heat Iliness Prevention.

Self-awareness is one of the key steps to reducing heat-related disorders. Employees and supervisors
should terminate exposure to heat stress at the onset of the first symptoms. Supervisors should
consider a worker’s physical condition when determining heat stress conditions. Obesity, lack of
conditioning, medical conditions, use of medications, pregnancy, and inadequate rest can increase
susceptibility to heat stress even in indoor office environments.

Additional industrial hygiene practices and administrative and engineering controls are listed below.
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Wear lightweight, light colored, loose clothing that allows free movement of cool dry air over
the skin’s surface to allow the removal of heat from the body by evaporation. Evaporation of
sweat from the skin is the body’s predominant heat removal system.

Drink plenty of chilled hydrating fluids such as water or commercial hydrating fluids to prevent
dehydration. Since thirst is not a sufficient indicator of fluid replacement, workers are
encouraged to drink about 1 cup of cool water every 15 to 20 minutes during heat stress
conditions.

To increase evaporation and cooling of the skin, use general ventilation or fans for spot cooling.
Work demands should be made lighter by taking frequent breaks in a cooler area, completing
them over a longer time period, and setting the work pace with the least heat-tolerant worker in
mind.

Heavy workloads should be scheduled during cooler times of the day (i.e., early morning).
Employees should report to UC Davis Occupational Health Services if they feel they are suffering
from the onset of a heat-related disorder. In emergency situations, call 911.

Immediate Response Actions for Heat Stroke:

Call 911 immediately.

The victim’s body temperature must be lowered as quickly as possible. Applying damp, cool
towels, or ice packs to armpits, elbows, wrists, or backs of knees may help.

Stay with the victim until medical help arrives.

7.3 Wounds

A wound is caused when a tissue in our body is torn or cut. Types of wounds:

[

Incised wounds caused by sharp instruments. These wounds bleed extensively.
Contused wounds caused by crushing. These wounds look bruised.
Lacerated wounds caused by rough surfaces. These wounds bleed less. Wounds pose two

dangers, namely bleeding and infection.

Treating bleeding:

a.

oo o

Press the sides of the wound together.

Raise the injured part of the body above the heart (only if fracture is not suspected).
With your palm, gently press a pad bigger than wound until bleeding reduces.

If bleeding continues, add new pads without removing original pad.

Bandage firmly but not too tightly.

Avoiding infection:

a.
b.

The first aid provider must wash own hands thoroughly with soap and water.

External wounds should be cleaned thoroughly with potable water and should be dried with
sterile gauze.

Wound should be covered with sterile or dry sterile gauze and bandaged once bleeding is
controlled

Cotton should not be allowed to be in direct contact with wound.

Antiseptic cream applied to a wound should not be mixed with water.

nees@UC Davis Safety Handbook revision 00, 4/14/2009 Page 46 of 52



7.3.1

Blood Borne Pathogens

Please refer to EH&S SafetyNet #36 — Bloodborne Pathogen Standard.

In the event human body fluids require clean up due to an injury, only trained personnel are allowed to

clean up spills with approved clean up kits. If no trained personnel are present, secure the area and

notify the University EH&S department for instructions.

You are responsible for keeping your immediate work area clean and sanitary. If you become aware of

needs beyond general housekeeping, report your concern to your supervisor.

All equipment and working surfaces must be cleaned and decontaminated using sanitizing cleanser after
contact with blood or OPIM.

If you get blood or other potentially infectious materials in your eyes, nose, mouth, or on broken skin:

7.3.2

Immediately flood the exposed area with water and clean any wound with soap and water or a
skin disinfectant if available.

Report this immediately to your employer.

Seek immediate medical attention at UC Davis Occupational Health Services.

Burns and Scalds

Burns are caused when skin comes in contact with dry heat like fire/flames, hot metal, live wires, etc.

Scalds are caused by moist heat like boiling water, steam, oil, tar, etc.

The degree of a burn is indicated by the degree of damage to the tissues. Degrees of burning are:

First degree: the skin appears reddened.
Second degree: Blisters are seen on the skin.
Third degree: There is destruction of deeper tissues with scarring.

Dangers from burns include:

Excessive loss of body fluids.

Severe pain.

Infection in affected area.

After healing, they could leave scars and restrict movements.

Treating extensive burns:

a.

s o oo o

=

Try to keep the patient calm.

Do not remove adhering particles of charred skin.

Cover the burnt area with a clean dressing and bandage.

If hands are burnt, they should be placed above the level of victim’s heart.

If feet or legs are burnt, they should be elevated.

If face is burnt, sit up the patient and observe for breathing difficulty. Maintain an open airway if
respiratory problems develop.

Do not open the blisters on victim’s skin.

Try and remove all rings, bangles, belt and boots from the victim’s body immediately as it may
be difficult later if the limbs begin to swell.
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i. If medical help cannot reach the victim within an hour of the burn, and if the victim is conscious
and not vomiting, try to feed a weak solution of salt, soda and water (approximately one
teaspoon of salt and half teaspoon of baking soda per quart of water).

Treating minor burns:
a. Clean the affected area gently with water.
b. Immerse the burnt area in cold water.
c. Never apply cotton wool directly over burnt area.
d. No greasy substance should be used over the affected area.

7.4 Fractures

Fracture is defined as complete or partial breakage of a bone. Types of fractures include:
a. simple —broken ends of the bone do not cut open the skin
b. compound — broken end of the bone may be in contact with open air.
c. Complicated — an internal organ is broken in addition to the fracture bone.

Signs of fracture include:

a. Severe pain at and/or around place of fracture.
Swelling and tenderness over the area with partial discoloration.
Inability to perform normal movements of the affected part.
Deformity of the limb. The limb may also appear shorter.
Crackling sound or unnatural movements.

® oo o

Treatment for fractures:

a. Fractures generally occur with other injuries like wounds. Symptoms like heavy bleeding must
receive priority for first-aid over a fracture.

b. Patient should be handled gently avoiding all unnecessary movements.
If broken ends of the bones are seen above the skin, the wound should neither be washed nor
treated with antiseptics.

d. The fractured area should not be handled unnecessarily.

e. No attempt should be made to reduce the fracture or to bring the bones to normal position.

f. The fracture area and joints on both sides of fracture should be immobilized by using bandages.

It is essential that rescuer be familiar with the use of bandages.

7.5 Electrical injuries

When a body part comes in contact with a live electric wire or cable carrying a live current, the person
receives an electric shock. The electric shock could be produced only when the electric current passes
through human body, which is in contact with the earth. It passes more readily if the contacting body

part is wet or moist. In wet conditions, even lower voltages could be dangerous.

Depending on the voltage and duration of contact, one or all of the following may occur.
a. fatal stoppage of heart
b. sudden stoppage of breathing due to paralyses of breathing muscles
c. superficial or deep burns
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Treating victims of electric shock:

a. The source of current should be switched off if the victim is in contact with the current. This
must be done with rescuer standing on a dry piece of wooden board.

b. Never use a knife or scissor to cut the current carrying wire.
If the current is of very high voltage, arching may occur. The victim should be dragged using non-
conductive material like a wooden stick, plank or dry nylon rope.

d. If the victim is not breathing properly, artificial respiration should be given.

e. Ifrequired, treat for burns.

f.  The victim should be transferred to a hospital as soon as possible. Even for mild electrical

injuries, consultation with a doctor is desirable as some effects of electric shock materialize
hours/days after the incident.
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8 Other Policies and Guidelines

8.1 UC Davis Policy and Procedure Manual

All personnel working at the nees@UC Davis facility are subject to the policies and procedures included
in the UC Davis Policy and Procedure Manual Chapter 290, Health and Safety Services
(http://manuals.ucdavis.edu/PPM/contents.htm#290) and Chapter 390, Emergency Management and
Campus Security (http://manuals.ucdavis.edu/PPM/contents.htm#390):

290-06, Safety Standards and Interactions with Regulatory Agencies (11/2/05)
290-10, Smoke-Free Policy (9/17/08)
290-15, Safety Management Program (11/14/07)
Exhibit A, Safety Committee Guidelines
290-16, Ergonomics Program (9/3/01)
290-25, Health Services for Individuals Having Animal Contact (4/30/98)
290-27, Hazardous Substances Communication Program (3/18/08)
290-30, Use and Care of Animals in Research and Teaching (3/19/07)
290-32, Minors in University Facilities (8/25/08)
Exhibit A, Waiver of Liability, Assumption of Risk, and Indemnity Agreement
Exhibit B, Project Checklist for Minors Performing Research in Laboratories
290-35, Environmental Protection (10/20/06)
290-40, Public Health and Sanitation (3/27/02)
290-45, Pest Management (6/24/02)
290-50, Protective Clothing and Equipment (6/14/05)
290-55, Biological Safety (4/27/07)
290-56, Chemical Safety (3/12/04)
290-60, Occupational and Preventive Medicine (6/24/04)
290-65, Hazardous Chemical Use, Storage, Transportation, and Disposal (7/30/07)
290-70, Controlled Substances (5/11/06, rev. 8/18/08)
Exhibit A, Controlled Substance Transfer Notification (PDF)
290-75, Radiological Safety--Health Physics (1/9/06)
290-80, Diving Safety Program (3/23/05)
290-85, Electrical Safety (12/18/08)
290-86, Hazardous Operations (4/2/09)
290-90, Animal Control on Campus (11/18/04)
290-95, Pesticide Applications (6/24/02)
390-10, Campus Emergency Policy (4/2/09)
390-15, Emergency Alert Notification (8/11/08)
390-20, Maintenance of Order (7/3/07)
390-25, Suspension of Individuals During Declared State of Emergency (8/30/05)
Exhibit A, Notice of Emergency Suspension (PDF)
390-30, Violence, Threats, and Disruption in the Workplace (4/22/04)
390-35, Terrorist Acts Targeting Research (7/27/00)
390-40, Fire Safety (5/23/05)
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8.2 EH&S Safety Nets

"SafetyNets" have been developed by EH&S to provide information sheets about specific health and
safety issues or specific hazardous materials. They are used to supplement training programs.

SafetyNets are available at http://safetyservices.ucdavis.edu/environmental-health-safety/safetynets/

The following SafetyNets are applicable to personnel at the nees@UC Davis equipment site:

SafetyNet #2 "Oxyacetylene Safety Update" 02-2007

SafetyNet #5 "Eye and Face Safety Protection for Laboratory Workers" 08-2008

SafetyNet #6 "Can This Go Down the Drain?" 02-2007

SafetyNet #7 "Hazardous Material Inventory Requirements" 01-2007

SafetyNet #8 "Guidelines for Disposal of Chemical Waste" 01-2009

SafetyNet #12 "Why Didn't the Custodian Pick Up My Trash?" 01-2007

SafetyNet #13 "Guidelines for Chemical Spill Control" 10-2007

SafetyNet #17 "Personal Computer Workstation Checklist" 01-2007

SafetyNet #20 "Electrical Safety Guidelines" 01-2007

SafetyNet #21 "Minimizing Aerosol Exposure" 12-2006

SafetyNet #29 "Back Belts" 01-2007

SafetyNet #30 "Building Temperature Extremes" 12-2006

SafetyNet #31 "Use of Refrigerators and Freezers" 01-2007

SafetyNet #33 "Hazardous Materials Information & Training: Guidelines for Departments." 03-
2007

SafetyNet #36 "OSHA Bloodborne Pathogen Standard Worker Information" 02-2003

SafetyNet #39 "Safety Training Tips" 01-2007

SafetyNet #40 "Health & Safety Hazards: A Student's Right-To-Know" 01-2007

SafetyNet #41 "What You Should Know to Protect Your Wrists and Hands from Repetitive
Motion Injury" 01-2007

SafetyNet #42 "General Guidelines for Management of Laboratory Chemicals" 05-2007

SafetyNet #43 "ldentification and Segregation of Chemical Waste" 01-2007

SafetyNet #45 "Glossary of MSDS Terms" 01-2007

SafetyNet #46 "Lifting" 01-2007

SafetyNet #52 "Emergency Medical Care" 08-2007

SafetyNet #54 "Pregnancy and The University Workplace" 01-2007

SafetyNet #60 "Compressed Gas Safety" 03-2007

SafetyNet #64 "Guidelines for Evaluating Safety Performance" 03-2007

SafetyNet #66 "Emergency Eyewash and Shower Testing and Use" 01-2008

SafetyNet #83 "Non-Structural Seismic Safety" 10-2007

SafetyNet #88 "Respiratory Protection Program" 01-2007

SafetyNet #96 "Keyboard and Mouse Use" 01-2007

SafetyNet #99 "Indoor Air Quality" 03-2007

SafetyNet #109 "Power Outages" 03-2007

SafetyNet #110 "Guidelines for Completing the Chemical Waste Label" 01-2007

SafetyNet #111 "Required Postings" 08-2008

SafetyNet #112 "Hearing Conservation" 01-2007

SafetyNet #114 "Confined Space Program" 04-2009

SafetyNet #115 "Machine Guarding" 01-2007
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SafetyNet #120 "Preparing for a CUPA Inspection" 11-2006

SafetyNet #121 "Reporting Work-related Fatalities and Serious Injuries or llinesses" 08-2008
SafetyNet #122 "Proper Disposal of Universal and Electronic Wastes" 05-2006

SafetyNet #123 "Heat lliness Prevention" 06-2006

SafetyNet #124 "Empty Container Management" 05-2007

SafetyNet #125 "Safety Management Guidelines for Department Safety Coordinators" 12-2006
SafetyNet #133 "Fall Protection" 03-2009

SafetyNet #134 "Forklift Certification and Safety" 03-2009

8.3 UC Davis Fire Department FireNets

“FireNets” have been developed by the UC Davis fire department to provide information sheets about
specific health and safety issues or specific hazardous materials related to fire danger. They are used to
supplement training programs and the SafetyNets provided by EH&S.

FireNets are available at http://fire.ucdavis.edu/firenets.php

The following FireNets are applicable to personnel at the nees@UC Davis equipment site:

Emergency Evacuation Signs - March 2000

Maximum Occupant Load for Labs - May 2000
Operating Portable Fire Extinguishers - November 2005
Flammable and Combustible Liquids - October 2007
Welding Brazing Cutting Guidelines - October 2007
Recycling Container Guidelines - November 2007
Corridor Storage Guidelines - December 2007
Corridor Storage Spreadsheet - December 2007
Compressed Gas Cylinders - February 2008

Candles and Open Flame Guidelines - January 2009
Portable Space Heater Fire Regulations - January 2009
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HAZARD ALERT FORM

Department:

I. Unsafe Condition or Hazard

Name: (optional) Job:

Title: (optional)

Location of Hazard:

Building: Floor:

Date and time the condition or hazard was observed:

Room:

Description of unsafe condition or hazard:

What changes would you recommend to correct the condition or hazard?

Employee Signature: (optional)

Date:

II. Management/Safety Committee Investigation

Name of person investigating unsafe condition or hazard:

sheets if necessary.)

Results of investigation (What was found? Was condition unsafe or a hazard?): (Attach additional

Correction Report, IIPP Appendix E)

Proposed action to be taken to correct hazard or unsafe condition: (Complete and attach a Hazard

Signature of Investigating Party:

Date:

ITPP-Appendix A | Completed copies of this form should be routed to the appropriate supervisor and department
March 2006 Safety Coordinator, and must be maintained in department files for at least three years.




EMPLOYEE: JOB SAFETY ANALYSIS gf]gg LOCATION JOB TYPE

ENTER EMPLOYEE NAME Hoagland Hall Administration
JOB FUNCTION POTENTIAL HEALTH OR INJURY HAZARDS SAFE PRACTICE, APPAREL, OR EQUIPMENT
General office work. Backstrain, eyestrain, repetitive motion injury. Ensure that workstations are ergonomically correct.
Physical injuries due to slips, trips and falls, and falling objects. Keep floors clear of debris and liquid spills. Do not stand on chairs of

any kind, use proper foot stools or ladders. Do not store heavy objects
overhead. Do not topload filing cabinets, fill bottom to top. Do not open
more than one file drawer at a time. Brace tall bookcases and file
cabinets to walls. Provide one-inch lip on shelves.

Electrical hazards. Do not use extension cords in lieu of permanent wiring. Ensure that high
wattage appliances do not overload cicuits.Use GFIs in receptacles in
potentially wet areas. Replace frayed or damaged electrical cords.
Ensure that electrical cords are not damaged by being wedged against
furniture or pinched in doors.

Physical injuries due to fires, earthquakes, bomb threats and Attend emergency action and fire prevention plan training including
workplace violence. emergency escape drills. Attend Workplace Violence training offered by
UC Davis Police Department.

SIGNATURE

DATE PAGE OF

IIPP_appB1.doc 4/15/2009



EMPLOYEE: JOB S AFETY AN ALYSIS EI]_E[ZI; LOCATION: JOB TYPE:

ENTER EMPLOYEE NAME All DSA

JOB FUNCTION POTENTIAL HEALTH OR INJURY HAZARDS SAFE PRACTICE, APPAREL, OR EQUIPMENT
Inspection and auditing of laboratories Exposure to chemicals via inhalation, contact, ingestion or Avoid all unnecessary exposures. Reduce exposures that cannot be
containing chemicals. injection. avoided by minimizing exposure duration and concentration. Proper

selection and use of personal protective equipment including gloves,
protective eyewear, lab coats, and in some instances respiratory
protection. Implementation of proper personal hygiene habits, including
washing hands and face before eating and smoking. All personnel to
receive on the job and classroom training including Chemical Laboratory
Safety, Hazardous Waste Management and Minimization Training and
other applicable courses during the first 6 months of employment.

Inspection and auditing of laboratories Exposure to radiological agents via inhalation, contact, ingestion or | Avoid all unnecessary exposures. Adhere to radiological material
containing radiological materials. injection. handling procedures including limiting exposures through combination of
minimizing time, maximizing distances and use of appropriate shielding.
Proper selection and use of personal protective equipment including
gloves, protective eyewear, lab coats, and in some instances respiratory
protection Implementation of proper personal hygiene habits, including
washing hands and face before eating and smoking. Participation in
radiological monitoring program including dosimetry. All personnel to
receive on the job and classroom training including Radiation Safety and
other applicable courses during the first 6 months of employment.

Inspection and auditing of laboratories Exposure to biological agents via inhalation, contact, ingestion or Avoid unnecessary exposures. Proper selection and use of personal
containing biological materials. injection. protective equipment including gloves, protective eyewear, lab coats, and
in some instances respiratory protection. Proper adherence to
bloodborne pathogen handling protocols. Implementation of proper
personal hygiene habits, including washing hands and face before eating
and smoking. Voluntary participation in Hepatitis B vaccination
program. Proper adherence to biological waste handling procedures. All
personnel to attend EH&S Bloodborne Pathogen Program training during
the first 6 months of employment. Participation in Facilities- specific
medical clearances as required.

SIGNATURE

DATE PAGE OF

EMPLOYEE: DEPT: LOCATION JOB TYPE
ENTER EMPLOYEE NAME JOB SAFETY ANALYSIS EH&S Al DSA
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JOB FUNCTION POTENTIAL HEALTH OR INJURY HAZARDS SAFE PRACTICE, APPAREL, OR EQUIPMENT

Inspection and auditing of laboratories, Injury from physical hazards including high voltage, lasers and Avoid unnecessary exposures. Proper selection and use of personal
shops and spaces containing physical ultraviolet light, compressed gases and liquids, cryogenic materials, | protective equipment including gloves, protective eyewear and
hazards. and specialized equipment as well as falling objects. specialized euipment. Employees are not to enter restricted areas unless

accompanied by a properly trained individual familiar with the hazards of
the area. Employees are not to operate specialized equipment without
proper training and documentation. Watch for overhead hazards and
wear head protection if needed. Personnel auditing or routinely entering
areas where lasers are used will receive laser safety training within 6
months of employment.

Handling and moving heavy items and Ergonomic hazards including heavy lifting, repetitive motions, Get help with all loads that cannot be safely lifted by one person. Use
equipment. awkward motions, crushing or pinching injuries etc. mechanical means to lift and move heavy items, push carts and dolly
rather than pull, attend back safety class, employ proper lifting
techniques at all times. Set up work operations as ergonomically safe as
practical. Wear proper hand and foot protection to protect against
crushing or pinching injuries.

General office work. Backstrain, eyestrain, repetitive motion injury. Ensure that workstations are ergonomically correct.

Physical injuries due to slips, trips and falls, and falling objects. Keep floors clear of debris and liquid spills. Keep furniture, boxes, etc.
from blocking doorways, halls and walking space. Do not stand on chairs
of any kind, use proper foot stools or ladders. Do not store heavy objects
overhead. Do not topload filing cabinets, fill bottom to top. Do not open
more than one file drawer at a time. Brace tall bookcases and file
cabinets to walls. Provide one-inch lip on shelves.

Electrical hazards. Do not use extension cords in lieu of permanent wiring. Ensure that high
wattage appliances do not overload cicuits.Use GFIs in receptacles in
potentially wet areas. Replace frayed or damaged electrical cords.
Ensure that electrical cords are not damaged by being wedged against
furniture or pinched in doors.

Physical injuries due to fires, earthquakes, bomb threats and Attend emergency action and fire prevention plan training including
workplace violence. emergency escape drills. Attend Workplace Violence training offered by
UC Davis Police Department.

SIGNATURE

DATE PAGE OF

EMPLOYEE: DEPT: LOCATION JOB TYPE
ENTER EMPLOYEE NAME JOB SAFETY ANALYSIS EH&S Al DSA

JOB FUNCTION POTENTIAL HEALTH OR INJURY HAZARDS SAFE PRACTICE, APPAREL, OR EQUIPMENT
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Campus Landfill Inspections Injury from heavy equipment, tripping hazards, stepping on sharp Wear hard hat, safety boots and high visibility safety vest. Watch footing
objects, potentially infectious materials. and stay clear of heavy equipment operations. Do not touch waste or
debris without hand protection.

Operation of Motor vehicles Motor vehicle accidents involving personal injury, or property All drivers of University vehicles must attend the Driver Safety

damage Awareness Course offered by Fleet Services and possess a valid
California drivers license. Hazardous materials may not be transported in
personally owned vehicles.

Inspection and auditing of laboratories and Exposure to animals and animal allergies via inhalation and contact | Avoid unnecessary exposures. Proper selection and use of personal
animal housing facilities containing protective equipment including gloves, protective eyewear, lab coats, and
animals. in some instances respiratory protection. Proper adherence to animal
care and use protocols. Implementation of proper personal hygiene
habits, including washing hands and face before eating and smoking.
Participation in the occupational health program for animal workers. All
personnel to attend the IACUC Animal Care and Use 101 training during
the first 6 months of employment. Participation in Facilities- specific
medical clearances as required.

SIGNATURE

DATE PAGE OF
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WORKSITE INSPECTION FORM

General Office Environment

Location: Date:
Inspector: Phone:
Department:

Administration and Training

Are all safety records maintained in a centralized file for easy
Yes O No O NA 1. access? Are they current?
Have all employees attended Injury & lliness Prevention Program
Yes O No O NA 2. training? If not, what percentage has attended?
Does the department have a completed Emergency Action Plan?
Yes O No O NA 3. Are employees being trained on its contents?
Are chemical products used in the office being purchased in small
Yes 0 No O NA 4. quantities? Are Material Safety Data Sheets needed?
Are the Cal/OSHA information poster, Workers’ Compensation
Yes U No NA > bulletin, annual accident summary posted?
Yes No NA 6. | Are annual workplace inspections performed and documented?
General Safety
Yes No [ NA 7. | Are exits, fire alarms, pullboxes clearly marked and unobstructed?
Are aisles and corridors unobstructed to allow unimpeded
Yes No NA 8. evacuations?
Is a clearly identified, unobstructed, charged, currently inspected
Yes [0 No [ NA 9. | and tagged, wall-mounted fire extinguisher available as required by
the Fire Department?
Are ergonomic issues being addressed for employees using
Yes O No [ NA 10. computers or at risk of repetitive motion injuries?
Is a fully stocked first-aid kit available? Is the location known to all
Yes 0 No [ NA 1. employees in the area?
Are cabinets, shelves, and furniture over five feet tall secured to
Yes O No [ NA 12. prevent toppling during earthquakes?
Are books and heavy items and equipment stored on low shelves
Yes [0 No [ NA 13. | and secured to prevent them from falling on people during
earthquakes?
Yes [0 No [ NA 14. | Is the office kept clean of trash and recyclables promptly removed?
Electrical Safety
Are plugs, cords, electrical panels, and receptacles in good
Yes No NA 15. condition? No exposed conductors or broken insulation?
Yes No NA 16. | Are circuit breaker panels accessible and labeled?
Are surge protectors being used? If so, they must be equipped
Yes [0 No [ NA 17. | with an automatic circuit breaker, have cords no longer than 6 feet
in length, and be plugged directly into a wall outlet.
Yes No NA 18. | Is lighting adequate throughout the work environment?
Are extension cords being used correctly? They must not run
Yes No DO NA 19. through walls, doors, ceiling, or present a trip hazard.
Are portable electric heaters being used? If so, they must be UL
Yes [0 No [ NA 20. | listed, plugged directly into a wall outlet, and located away from
combustible materials.

IIPP-Appendix C-Office

March 2006

Completed copies of this form should be routed to the department Safety Coordinator
and must be maintained in department files for at least three years.




Location:

Inspector:

WORKSITE INSPECTION FORM

Laboratory Environment

Date:

Phone:

Department:

General Hazards

Yes [J

NA

Are aisles, exits, and adjoining hallways maintained free of
obstructions that would hinder emergency access or exiting?

Yes [J

NA

Are there at least 18 inches (47 cm) of vertical clearance between
all stored items and the ceiling-mounted fire sprinklers? (If there are
no sprinklers, measure to the ceiling itself.)

Yes [J

NA

Are approved sharps waste containers available for disposal of
needles, blades, and other sharps? (Reminder: There should be a
proper procedure for disposal of broken glass.)

Yes [J

No

NA

Has furniture and equipment over five feet tall been bolted to the
wall or otherwise secured?

Emergency Equipment

Yes [J

No

NA

Are all emergency eyewash and shower stations free of
obstructions that would prevent quick access by someone
temporarily blinded by a chemical splash? Are they within 100 feet
of the laboratory (or approximately 10 seconds)?

Yes [

NA

Are the emergency eyewashes for the laboratory tested (flushed)
monthly and are the tests documented?

Laboratory Equipment

Yes [

NA

Look inside each refrigerator and freezer in your lab to ensure
flammables are stored in units that are suitable for storage of

flammables. Is each refrigerator and freezer in the laboratory
labeled as either “safe” or “unsafe” for storage of flammables?

Yes [

NA

Look inside each refrigerator and freezer in your lab to ensure food
is stored only in units designated “food only.” Are all refrigerators,
freezers, and microwave ovens properly labeled either “Food Only”
or “No Food or Drink Allowed?”

Yes [J

NA

Are all compressed gas cylinders adequately secured with non-
combustible restraints to keep the cylinders from falling? (Bench
clamps are not adequate to secure large cylinders. Gas cylinders
should be capped when not in use.)

Chemicals

Yes [

No

NA

10.

Does the lab have a Chemical Hygiene Plan (CHP)? If yes, is it up
to date and has it been reviewed and signed within the past year?
If no, all labs that contain chemicals are required to maintain a
CHP. Complete a lab specific CHP using the EH&S template
(http://ehs.ucdavis.edu/chem/chem_mnl/clsm_apps.cfm).

Yes [J

NA

11.

Has the laboratory's chemical inventory been completed or
updated within the last year (or within 30 days of a significant
change such as a move to a new location or addition of new
chemicals) and entered into the EH&S Chemical Inventory System
(CI1§)?

1




Yes

12.

Are chemical fume hoods kept uncluttered so that air flows properly
(e.g., is storage minimized and are adequate work areas
provided)? Can ALL chemical work be done more than six inches
into hood? (Note: Chemical fume hood sashes must be in good
condition and be used at the proper setting, typically 18 inches
from the work surface.)

Yes

13.

Are all chemical containers and hazardous waste containers kept
closed when not in use?

Yes

14.

Are all chemical containers (including squirt bottles and unwanted
hazardous materials containers) clearly labeled with their contents
and primary hazard(s) and are they in good condition (not corroded
or leaking)?

Yes

15.

Are corrosives stored below eye level and are incompatible
chemicals stored appropriately (e.g., acids separate from bases,
oxidizers separate from flammables)?

Yes

16.

Is a spill kit available? Is the location known to all employees in the
laboratory? Has there been training in the past 12 months?

Yes

17.

Are peroxide formers (such as isopropyl ether and diethyl ether)
stored away from light and heat and labeled with the date they
were opened and the expiration date?

Electrical

Yes

18.

Are extension cords used only as temporary wiring (<30 days) and
not connected in a series (daisy-chained) with other extension
cords or power strips? (Cords must be in good condition with no
breaks or exposed wiring.)

Yes

19.

Is high voltage equipment clearly labeled, properly guarded, and is
its use restricted to trained personnel only?

Ergonomics

Yes

20.

Are ergonomic issues being addressed for employees using
computers or at risk of repetitive motion injuries?

Other Hazards

Gl wIN =

Comments

lIPP-Appendix C-Lab
March 2006

Completed copies of this form should be routed to the department Safety Coordinator
and must be maintained in department files for at least three years.




ACCIDENT INVESTIGATION FORM

Name of Injured Person: Date of Injury:
Name of Supervisor: Telephone #:
Department: Location of Injury:

Brief Description of Accident:

Nature of Injury (describe all body parts affected):

Was Training Provided? Yes No NA
Were established procedures followed? Yes No NA
Were tools or equipment adequate for task? Yes No NA
Were environmental conditions a factor in the incident? Yes No NA

Elaborate on Responses:

Proposed Corrective Action:

Supervisor: Date of Report:

Signature:

ITPP-Appendix D | Completed copies of this form should be routed to the department Safety Coordinator and kept
March 2006 in department files for at least three years.




HAZARD CORRECTION REPORT

Department:

This form should be used in conjunction with the “Hazard Alert Form” (IIPP Appendix A), as
appropriate, to track the correction of identified hazards.

All hazards should be corrected as soon as possible, based on the severity of the hazard. If a
serious imminent hazard cannot be immediately corrected, evacuate personnel from the area and
restrict access until the hazard can be addressed.

Supervisor/Safety Coordinator Name: Telephone:

Supervisor/Safety Coordinator Signature: Date:

Desc-rlptlon and Date Required Action and Completion Date
Location of Unsafe Discovered Resnonsible Part Profected Actual
Condition P y rojecte ctua

ITPP-Appendix E | Completed copies of this form should be routed to the department Safety Coordinator and kept in
March 2006 department files for at least three years.




SAFETY TRAINING ATTENDANCE RECORD

Training Topic: Date:
(attach a copy of the training session curriculum)

Instructor: Training Aids:
Location: Time:

Attendees — Please print and sign your name legibly. Use additional sheets if necessary.

e

Print Name Signature
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IIPP-Appendix F | Completed copies of this form should be routed to the department Safety Coordinator
March 2006 and must be maintained in department files for at least three years.




